
 
 
 

 
 
 

Lake Roosevelt Schools 

 

Parent/Student  

Handbook 

 

2020-2021 

 

 
 

 
 



 
 

 
 

Lake Roosevelt Schools 
Home of the Raiders 

2020-2021  
 

 
 

 
 

Mission: To prepare ALL students to be successful members of our diverse society. 

Dear Parents & Students: 

Welcome to the 2020-2021 school year. We are excited about all the possibilities and opportunities that                 
we offer here at Lake Roosevelt Schools. Due to the pandemic this year, we will be engaging students                  
both online and in person when Covid allows. We thank you in advance for your flexibility and                 
understanding during this uncertain time. 

This year expect to improve your online learning, use of new technology and social platforms. We                
understand that online education may be challenging and we will have tutors available to assist those in                 
need of additional support. 

As the state allows and local cases subside we hope to reinstate our clubs, athletics and after school                  
programs. We will keep our school webpage and social media accounts updated with any new               
information pertaining to the ongoing pandemic and the effects this has on the Grand Coulee Dam                
School District. 

We are aware of the challenges each family has both related to health and education. We support each                  
family’s decision on what is best for you. 

Understandably, there will be many questions and concerns during this time please feel free to email                
Kirk Marshlain at kmarshlain@gcdsd.org or Lisa Lakin at llakin@gcdsd.org 

Mr. Turner 

Superintendent 
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COMMUNICATION 
If you have a concern regarding your child(ren), the following steps might be helpful: 

1. If it’s a classroom situation, contact your child’s teacher either by calling them directly through their 
extension number or the Lake Roosevelt Elementary office (509-633-0730) or the Lake Roosevelt Jr/Sr 
High School office (509-633-1442). It is important to contact them before or after school unless there is 
an emergency, so it doesn’t disrupt the educational flow during the day. If the situation is not resolved, 
please contact the principal. 
2. In any school-related situation — inside or outside the classroom — feel encouraged to contact the 
principal. The school principal is there to be of help to you, your child, and the learning process. 
3. The school nurse is available at school, Monday-Friday, 8:00 am-3:30 pm to assist with health 
problems and can be reached through the school office. 

 
Remember, the situation or your concern cannot be addressed if you don’t make someone aware of it! 

AFTER-SCHOOL PICKUP  
*For the safety of our children . . . 

1. Please park your car when picking up your child. 
2. Walk over and escort your child back to the car. 
3. The only exception to this is in extreme inclement weather (freezing rain/snow).  
4. A student who goes home at the end of the day to a different location and/or on a different bus, needs a note signed 

and dated by the parent and turned into the school office.  You may also call the school office with a bus change. No 
changes will be accepted after 2:30PM.  We will not send a student home to an empty house.  

 
ATTENDANCE 
All children between eight and eighteen years of age shall attend school. (RCW 28A.225.010) 
School attendance is important to school success. Attendance will affect what one learns in school and may have                  
an adverse effect on grades. It is the responsibility of the parent to make sure that your child arrives at school on                      
time and ready to learn. When a student has 5 or more unexcused absences in a month or a total of 10 unexcused                       
absences during the school year, the School District will file a petition with Juvenile Truancy Court. Petitions                 
will also be filed when a student has excessive tardies (15 in one quarter) or excessive single period truancies (12                    
in a semester). The petition will be filed against the student and possibly the parent if it is determined that the                     
parent did not make adequate efforts to correct the attendance problem. The student and his/her parents will be                  
required to appear in court. The school will follow the RCW 28A.225.010: 
 
1) If a child required to attend school under RCW 28A.225.010 fails to attend school without valid justification, the public school in which                       
the child is enrolled shall: 
(a) Inform the child's parent by a notice in writing or by telephone whenever the child has failed to attend school after one unexcused                        
absence within any month during the current school year. School officials shall inform the parent of the potential consequences of                    
additional unexcused absences. If the parent is not fluent in English, the school must make reasonable efforts to provide this information in                      
a language in which the parent is fluent; 
(b) Schedule a conference or conferences with the parent and child at a time reasonably convenient for all persons included for the                      
purpose of analyzing the causes of the child's absences after three unexcused absences within any month during the current school year. If                      
a regularly scheduled parent-teacher conference day is to take place within thirty days of the third unexcused absence, then the school                     
district may schedule this conference on that day. If the child's parent does not attend the scheduled conference, the conference may be                      
conducted with the student and school official. However the parent shall be notified of the steps to be taken to eliminate or reduce the                        
child's absence; and 
(c) At some point after the second and before the fifth unexcused absence, take data-informed steps to eliminate or reduce the child's                      
absences. 
(i) In middle school and high school, these steps must include application of the Washington assessment of the risks and needs of students                       
(WARNS) or other assessment by a school district's designee under RCW 28A.225.026. 
(ii) For any child with an existing individualized education plan or 504 plan, these steps must include the convening of the child's                      
individualized education plan or 504 plan team, including a behavior specialist or mental health specialist where appropriate, to consider                   
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the reasons for the absences. If necessary, and if consent from the parent is given, a functional behavior assessment to explore the function                       
of the absence behavior shall be conducted and a detailed behavior plan completed. Time should be allowed for the behavior plan to be                       
initiated and data tracked to determine progress. 
(iii) With respect to any child, without an existing individualized education plan or 504 plan, reasonably believed to have a mental or                      
physical disability or impairment, these steps must include informing the child's parent of the right to obtain an appropriate evaluation at                     
no cost to the parent to determine whether the child has a disability or impairment and needs accommodations, related services, or special                      
education services. This includes children with suspected emotional or behavioral disabilities as defined in WAC 392-172A-01035. If the                  
school obtains consent to conduct an evaluation, time should be allowed for the evaluation to be completed, and if the child is found to be                         
eligible for special education services, accommodations, or related services, a plan developed to address the child's needs. 
(iv) These steps must include, where appropriate, providing an available approved best practice or research-based intervention, or both,                  
consistent with the WARNS profile or other assessment, if an assessment was applied, adjusting the child's school program or school or                     
course assignment, providing more individualized or remedial instruction, providing appropriate vocational courses or work experience,               
referring the child to a community truancy board, requiring the child to attend an alternative school or program, or assisting the parent or                       
child to obtain supplementary services that might eliminate or ameliorate the cause or causes for the absence from school. 
(2) For purposes of this chapter, an "unexcused absence" means that a child: 
(a)(i) Has failed to attend the majority of hours or periods in an average school day or has failed to comply with a more restrictive school                          
district policy; and 
(ii) Has failed to meet the school district's policy for excused absences; or 
(b) Has failed to comply with alternative learning experience program attendance requirements as described by the superintendent of                  
public instruction. 
(3) If a child transfers from one school district to another during the school year, the receiving school or school district shall include the                        
unexcused absences accumulated at the previous school or from the previous school district for purposes of this section, RCW                   
28A.225.030, and 28A.225.015. The sending school district shall provide this information to the receiving school, together with a copy of                    
any previous assessment as required under subsection (1)(c) of this section, history of any best practices or researched-based intervention                   
previously provided to the child by the child's sending school district, and a copy of the most recent truancy information including any                      
online or written acknowledgment by the parent and child, as provided for in RCW 28A.225.005. All school districts must use the standard                      
choice transfer form for releasing a student to a nonresident school district for the purposes of accessing an alternative learning                    
experience program. 
 
 
EXCUSED ABSENCES 
Absence due to the following reasons shall be classified as excused absences: illness, medical appointments,               
attendance at funerals, appointments with legal counsel or to attend court, participating in fairs, school or                
community events, pre-arranged absences for family trips exceeding one day, and absences necessitated by family               
emergencies. Other absences may be classified as excused by the building attendance officer, or principal on an                 
individual basis. Students with excessive absences may be required to submit a note from a doctor to excuse                  
further absences and/or meet with the truancy board. A student whose consecutive days of absence from school                 
exceed twenty school days shall not be counted as an enrolled student unless there is a written agreement between                   
the school and the parents/guardian. Students must bring a signed note from a parent or guardian stating the date                   
of absence and reason for the absence. Absences not excused by the parent within two school days of the students                    
return may only be excused by the Principal. Students are permitted one school day for each day missed to make                    
up work. If a student is going to be absent more than two days, assignments can be arranged by calling the                     
school.  
 
 
WAC 392-401-020: Excused Absences 
Absences due to the following reasons must be excused: 

(1) Illness, health condition or medical appointment (including, but not limited to, medical, counseling, dental, optometry,                
pregnancy, and in-patient or out-patient treatment for chemical dependency or mental health) for the student or person for                  
whom the student is legally responsible; 
(2) Family emergency including, but not limited to, a death or illness in the family; 
(3) Religious or cultural purpose including observance of a religious or cultural holidays or participation in religious or                  
cultural instruction; 
(4) Court, judicial proceeding, court-ordered activity, or jury service; 
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(5) Post-secondary, technical school or apprenticeship program visitation, or scholarship interview; 
(6) State-recognized search and rescue activities consistent with RCW 28A.225.055; 
(7) Absence directly related to the student's homeless or foster care/dependency status; 
(8) Absences related to deployment activities of a parent or legal guardian who is an active duty member consistent with                    
RCW 28A.705.010; 
(9) Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter 392-400 WAC if the                 
student is not receiving educational services and is not enrolled in qualifying "course of study" activities as defined in WAC                    
392-121-107; 
(10) Absences due to student safety concerns, including absences related to threats, assaults, or bullying; 
(11) Absences due to a student's migrant status; and 
(12) An approved activity that is consistent with district policy and is mutually agreed upon by the principal or designee and a                      
parent, guardian, or emancipated youth. 
A school principal or designee has the authority to determine if an absence meets the above criteria for an excused absence.                     
Districts may define additional categories or criteria for excused absences. 
 
Pre Excused Absences  
In the event that you know your student will be absent for longer than 3 days, a pre-excused absence form can be                      
obtained from the office. Approval of pre-excused absences is at the discretion of administration.  
 
If you know you will be picking your student up during the school day for an appointment, please send a note with your student to                         
school with the time you will be picking your student up.  This will limit classroom interruptions. 
 
LATE ARRIVAL 
If a student arrives late to school, he/she must report to the office for a late slip. Parent/guardian contact will be                     
required to be excused. Please contact the school office if your child is tardy. A late arrival caused by an                    
approved school activity, illness, a health condition, family emergency or a parent-approved activity will be               
excused. Before returning to class the student should bring a parent note to the office explaining the reason for                   
the tardiness.  Students have the right to make up missed work as prescribed by the teacher. 
A late arrival that is not excused shall be considered unexcused. Students are expected to make up missed work,                   
but credit can be denied. Excessive late arrivals will result in disciplinary action by the Principal and referral to                   
BECCA court.TARDINESS DURING THE SCHOOL DAY  
It is the responsibility of the student to be to class on time. A student who is late for class will be considered                       
tardy. If a student has business in the school or in the hall that takes him or her away from the classroom, the                       
student must notify and receive permission from the teacher before the student begins his or her business.                 
Unexcused tardies during the school day will be dealt with by the teacher. Excessive tardies will result in                  
disciplinary action by the Principal and referral to BECCA court. 
 
BUS USE 
EXPECTATIONS FOR RIDING DISTRICT TRANSPORTATION 
The rules and regulations were prepared by the District’s Transportation Department and apply to all school buses 
and other district provided transportation in the Grand Coulee Dam School District. Transportation supervisor will 
have final authority as to bus safety. 
• Students will follow all the bus driver’s expectations and instructions when riding the bus. 
• Students shall ride their regularly assigned bus at all times  

(Unless by written permission of school authorities, no student shall be permitted to leave the bus except at his/her 
regular stop or ride a different bus) 

• Students may be assigned seats as necessary determined by the school or bus driver. 
• School rules and expectations apply to riding school buses. 
• Students are responsible for keeping the bus clean and free of excessive trash. 
• Students are to keep all parts of their bodies inside the bus at all times for safety. 
• Students must ask permission from the driver before opening windows. 
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• Bus aisles must be free from debris and personal belongings at all times for safety in the event of an emergency. 
• Students are to stay seated while the bus is in motion for safety and wait for the bus to stop completely before 

disembarking. 
• Students cross the highway only in front of the school bus and never behind it. 
• Students that violate any and all bus expectations will be subject to consequences up to but not limited to bus 

privileges being revoked. 
• In the event of an emergency, emergency exit procedures, as established by the emergency exit drills, will be 

followed.   The district shall conduct an Emergency Exit drill by the end of the second week of each semester along 
with two oral instruction sessions during the remainder of each semester. 

• Students will make restitution to the Grand Coulee School District for damages done to buses. 
 
SCHOOL BUS DISCIPLINE 
Discipline procedures are designed to assure every student’s safe transportation to and from school and 
school-sponsored activities. Violations of the rules on a bus, at a bus stop, or at a loading area may be sufficient 
reason to discontinue bus transportation privileges. 

Drivers must deal with those riders who threaten the safety of themselves or other students or behave in a way that 
will distract the driver. The driver will notify the transportation supervisor who will attempt to contact the parent 
or guardian to discuss behavior and, hopefully, find a way to alleviate the problem. Should the discipline problem 
continue, the driver will issue the student a Bus Conduct Report.  
 
Automatic loss of riding privileges for obscenities directed toward the driver or for possession of tobacco, alcohol, 
or drugs will result in 3 days off the bus. 
Automatic loss of riding privileges for fighting, bullying and racial or sexual harassment will be a minimum of 3 
school days off the bus. 
 
CHILD FIND 
Each year the district is seeking students of all ages 3-21, who are not now attending school or Head Start                    
programs that may need assistance in developmental skills to prepare them for the school setting. All identified                 
students that qualify for developmental delays will have a program designed for them at no cost to the parents.                   
This program could involve vision and hearing services and/or cognitive (learning) delay services. 
If you have a child or know of a child who lives in the Grand Coulee Dam School District and is not receiving                       
services for a suspected developmental delay and would like a free screening of that child, please contact Dennis                  
Carlson, Superintendent of Grand Coulee Dam School District, or Cathy Huston, Director of Special Programs at                
633-2143 to schedule a screening of your child. (WAC 392-172-100) 
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DRESS AND APPEARANCE 
The general philosophy of the Grand Coulee Dam School District in regards to dress is to eliminate disruption 
caused by individual attire to the educational process within the schools.  This is a safety issue which we take very 
seriously.  In addition, as schools are called upon to provide appropriate school-to-work transition skills and 
behaviors, we believe this includes dress and that it is important to begin this educational process at an early stage. 
Therefore, any apparel, jewelry, accessory, or manner of grooming which by virtue of its color arrangements, 
trademark or any other attribute denoting membership in a gang, or advocating drug use, sex, violence or 
disruptive behavior is considered inappropriate.  In order to provide guidance for parents and students, the 
following are some dress guidelines to be followed. 
Attire must be appropriate to the educational process.  When the school deems that clothing is disruptive, or 
unsafe, the school reserves the right to require immediate modification in the dress of, and impose a dress code 
policy upon, a student or students.  

▪ Clothing is to fit in a standard fashion. Sagging or extremely loose fitting clothing, trench coats, and 
coveralls, which are not completely fastened, are not allowed. 

▪ Hoods, bandanas, rags, hanging web or other belts, chains or ropes are prohibited.  
▪ Hats may be worn in the hallways and HUB, hats may be worn in the classrooms at teacher discretion.  
▪ Groups of individuals all dressed in the same colors of clothing other than those associated with school is 

not allowed. 
▪ Garments that discriminate against gender, race or nationality, or any group of people/persons will not be 

worn. 
▪ Attire with obscene, suggestive, or tasteless slogans will not be worn in any form. 
▪ Clothing containing inappropriate or suggestive statements, logos or brand names relating to alcoholic             

beverages, tobacco, or drugs. (This includes advertisements of drinking establishments). 
▪ No holes in garments above mid-thigh.  
▪ No strapless clothing. 
▪ Underwear (including sports bras) should not be worn as an outer garment and should not be visible.  
▪ Shorts and skirts must not be shorter than mid-thigh length.  
▪ Sunglasses in the building should not be worn on the face but can be worn on top of the head.  
▪ Shoes must be worn at all times.  
▪ Pajamas are only permitted as a part of Spirit Days.  
▪ Slipper and/or soft soled shoes are not permitted.  
▪ Clothing should have straps and cover body from armpit to mid-thigh. (See graphic below)  

 
Attire or appearance that is inappropriately disruptive to the educational process and /or threatens the health and safety of the 
students or others will be prohibited. 
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ELECTRONIC DEVICES 
Students shall not use electronic devices during class time without teacher permission.  No electronic devices to 
be used during recess times for elementary students. The principal or designee shall have the final say on use that 
may be considered as inappropriate. The school is not responsible for the loss or destruction of any personal 
devices brought on school grounds.  
 
HARASSMENT, INTIMIDATION, AND BULLYING  
School Board Policy 3207:The Grand Coulee Dam School District strives to provide students with optimal 
conditions for learning by maintaining a school environment where everyone is treated with respect and no one is 
physically or emotionally harmed. 
 
In order to ensure respect and prevent harm, it is a violation of district policy for a student to be harassed, 
intimidated, or bullied by others in the school community, at school sponsored events, or when such actions create 
a substantial disruption to the educational process. The school community includes all students, school 
employees, school board members, contractors, unpaid volunteers, families, patrons, and other visitors. Student(s) 
will not be harassed because of their race, color, religion, ancestry, national origin, gender, sexual orientation, 
gender expression or identity, mental or physical disability, or other distinguishing characteristics. 

Any school staff who observes, overhears, or otherwise witnesses harassment, intimidation, or bullying or to 
whom such actions have been reported must take prompt and appropriate action to stop the harassment and to 
prevent its recurrence. 

Harassment, intimidation, or bullying – is an intentional electronic, written, verbal, or physical act that: 
• Physically harms a student or damaging the student’s property. 
• Has the effect of substantially interfering with a student’s education. 
• Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment. 
• Has the effect of substantially disrupting the orderly operation of the school. 
Conduct that is “substantially interfering with a student’s education” will be determined by considering a targeted 
student’s grades, attendance, demeanor, interaction with peers, participation in activities, and other indicators. 

Conduct that may rise to the level of harassment, intimidation, and bullying may take many forms, including, but 
not limited to, slurs, rumors, jokes, innuendoes, demeaning comments, drawings, cartoons, pranks, ostracism, 
physical attacks or threats, gestures, or acts relating to an individual or group whether electronic, written, oral, or 
physically transmitted messages or images. There is no requirement that the targeted student actually possess the 
characteristic that is the basis for the harassment, intimidation, or bullying. 

Incident Reporting Form – may be used by students, families, or staff to report incidents of harassment, 
intimidation, or bullying. 
 
INJURIES 
Even with the greatest precautions and the closest supervision, accidents can and do happen at school.  They are a 
fact of life and a part of the growing-up process our children go through. Parents need to be aware of this and be 
prepared for the possible medical expenses that may arise should their child be injured at school. The school 
district does NOT provide medical insurance to automatically pay for medical expenses when students are 
injured at school. This is the responsibility of the parents or legal guardians.  The district carries only legal 
liability insurance. The district does make student medical insurance available to families for their individual 
purchase.  Brochures outlining the coverage and premiums are handed out at the beginning of the school year, and 
are available at each building office. Parents, please be prepared to pay for your child’s possible medical 
expenses. 
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TRESPASSING 
Students and the public are required to have prior permission from the Athletic Director in charge of facilities to                   
use any school facilities outside of school time. Be advised that the high school grounds are covered by security                   
cameras at all entrances and inside the building. 
 
PARKING 
Student parking is in the parking lot on the east side of the building (between the main building and CTE                    
Center/Gym). Driving to school is a privilege and students are expected to drive and park in a safe and responsible                    
manner. Parking is not allowed in the bus driveway, in fire lanes, or in handicapped and other restricted areas,                   
including on Crest Drive. Anyone parking in such areas may be referred to the police. Students may not park in                    
visitor or staff parking areas. Driving between classes is not permitted (except when a student has been                 
appropriately excused to attend an off campus activity). Parking procedures are outlined in District Policy 3243.                
As of 2019-2020, students are required to obtain a parking permit through the office. These permits must be                  
obtained annually. 
 
BICYCLES & SKATEBOARDS 
Upon arrival at school, bicycles are to be parked and locked in the bike rack and are not to be used until the end of                         
the day. Bicycle/skateboard/longboard riding is not allowed at school or on school premises. Skateboards must               
be checked in at the office and may not be possessed by the student during the school day. The school is not                      
responsible for lost or stolen bikes or skateboards. 
 
LEAVING DURING SCHOOL HOURS 
Lake Roosevelt School has a “closed” campus.  Students are not allowed to leave campus during lunch. Parents 
who need to pick up their child during school hours are requested to sign their child out at the Elementary School 
Office. If someone other than the parent/guardian will be picking up your child, you need to send a written note 
that is dated and signed. Evidence of proper authority to remove a child may be required.  For the safety of our 
students, do not go to the classroom or playground to pick up your child.  Students must be checked out 
through the office.  
 
Students enrolled in 11th or 12th grade may opt for lunch off-campus. An agreement form, signed by the student                   
and parent/guardian must be on file before a student will be permitted to use this privilege. Forms are available                   
in the office. The following must be adhered to: 

1. Students will not be late returning to class/school. 
2. Students will return for all afternoon classes. 
3. Liability is assumed by the parent/guardian. 
4. Discipline referrals and any misbehavior (including fighting, theft, etc.) will result in the loss of this                

privilege. 
5. Students must sign out with their 4th period teacher.  

 
 
MEDICINE AT SCHOOL 
School personnel cannot administer medication (over the counter or prescription) to students, including aspirin, 
without the following requirements, as per Washington State law: 

1) Both the child’s parent and physician must fill out the school’s Medication Authorization Form stating 
specific instructions.  The form MUST be updated every school year. 

2) Medication must be in the original bottle. 
If medication does come to school and these measures are not followed, the medication will not be given to the 
child. 
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SKYWARD FAMILY ACCESS 
Access to Skyward Family Access website can be made by following these steps: 

1. Go to www.gcdsd.org. <Click> on LRHS and <Click> on Skyward Family Access link. 
2. Enter the secure login information listed above and <Click> “Login.”  
3. Once you have entered Skyward Family Access website, there will be a drop-down list at the top of the                   

page with the name(s) of your family’s student(s) enrolled in the Grand Coulee Dam School District.                
Select a student’s name from that list to view their information. 

4. Select any of the options from the menu bar on the left of the screen for specific information. 
5. View grading information by selecting the “Grading” option from the menu bar. You will then see a class                  

list. The class list will have columns of grades for quarter (T1), and semester (S1). In the (T1) column                   
you will see a grade for each class. <Click> on the letter grade to see current and missing assignments for                    
each class. 

6. If you need help navigating the site, there is a help menu on the left of the screen. 
7. If you would like more frequent progress notification, please contact the school counselor to set up a                 

meeting.  An individual plan will be set up to meet your needs. 
 
PROGRESS REPORTS 
School District Policy #2420 states that “Progress reports will be either handed out to the students (with the                  
stipulation that they must be returned with the parent’s or guardian’s signature) or mailed directly to the student’s                  
parents or guardians. These reports will be issued for students who are earning a grade of D or F or are not                      
working up to his or her ability at the end of the fifth week of each quarter.” Progress reports let students and                      
parents/guardians know the rate and level of progress in all classes. Students who are doing good work are                  
informed that they are on track to receive credits for their classes. Students who are receiving D or F grades are                     
made aware that they need to improve their rate of progress. 
 
REPORT CARDS 
The school year is divided into two semesters with two quarters each.  To keep students and parents informed, 
midterm progress reports and report cards are issued.  Parent/teacher conferences are held two times during the 
school year, as well as a student led conference at the end of the year. 
 
RETENTION  
School Board Policy 2421:Occasionally, a student does not make progress or is so far behind his/her peers in 
academics that the best alternative is to repeat a grade.  Retention (having a student repeat a grade level) is not a 
decision that we make lightly.  An entire team of educators makes this decision together.  Other alternatives, 
interventions, and services (before- and after-school classes, extra help, study buddy, tutoring, etc.) are explored 
and/or utilized in an effort to provide the best possible learning environment for a student who is struggling.  We 
consider physical, emotional, social and mental maturity, as well as the age of the student and his/her siblings, 
plus academic achievement before reaching a decision. 
 
STUDENT SUPPORT SERVICES  
Students are also supported in their efforts by a wide variety of individuals and agencies.  The 
Support personnel provide many services to both children and families. The following is a list of services 
available to students at Lake Roosevelt Elementary School. 

● Communication Specialist 
The speech and language pathologist works with students having delays in speech and/or language development. 

When a child is identified as needing services, the Communication Specialist develops an individual 
educational plan with the family and other professionals.  As with other support personnel, the 
Communication Specialist works closely with the classroom teacher. 
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● Special Education/Section 504 
Consistent with various federal and state regulations, GCDSD provides a variety of specialized programs for 

students with learning, emotional, intellectual, speech, physical, health, vision, or hearing disabilities.  There 
is a fully certified special education teacher who can provide/coordinate many services.  Any student with an 
identified handicap is eligible to receive services. The teacher works closely with parents, regular classroom 
teachers, and other support staff members. 

 
Parents concerned that their child’s school progress may be limited by one of the above handicaps may refer their 
child for a diagnostic evaluation.  Students may refer themselves, but parental permission for evaluation is 
required if the student is not yet 18 years of age.  Referrals should be directed to the special program director for 
special education, (509) 633-2143. 
 
VISITORS / VOLUNTEERS 
Our school recognizes the valuable contribution made to the total school program through the volunteer assistance 
of parents and other community members.  However, we ask that you call to make arrangements first. As you 
come to the elementary, please use the main entrance and come to the office rather than going to classrooms or the 
playground. All visitors must sign in and out at the office while on school grounds.  If you are visiting on our 
school grounds you will be given a “Visitor” pass to verify that you have checked in at the office.  The principal 
may withhold visitation approval if particular events such as testing would be adversely affected by a visit. 
Similarly, if a visitor's presence becomes disruptive, the principal or staff member may withdraw approval.  If you 
would like to be a volunteer, you must fill out a background check prior to volunteering.  The paperwork may be 
picked up at the District Office or is available on the District website. 
 
FOOD AND BEVERAGES 
Food and gum is only permitted under teacher permission in areas outside of the HUB (cafeteria), other locations                  
may be designated by the principal. Water is allowed in all areas of the school, except computer labs.  
Administration and Teachers/Staff reserve the authority to permit or deny food and/or drink in classrooms and learning                 
facilities at any time. NO food or beverages are permitted in any of the computer labs. 
 
 
NOTIFICATION OF RIGHTS UNDER THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
(FERPA) 
For Elementary and Secondary Schools 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age                 
(“eligible students”) certain rights with respect to the student’s education records.  These rights are: 
 
1. The right to inspect and review the student’s education records within 45 days of the day the school receives a                     

request for access. Parents or eligible students should submit to the school principal (or appropriate               
school official) a written request that identifies the record(s) they wish to inspect. The school official will                 
make arrangements for access and notify the parent or eligible student of the time and place where the                  
records may be inspected. 

2. The right to request an amendment of the student’s education records that the parent or eligible student believes                   
is inaccurate. Parents or eligible students may ask the school to amend a record that they believe is                  
inaccurate. They should write the school principal (or appropriate school official), clearly identify the              
part of the record they want changed, and specify why it is inaccurate. If the school decides not to amend                    
the record as requested by the parent or eligible student, the school will notify the parent or eligible                  
student of the decision and advise them of their right to a hearing regarding the request for amendment.                  
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Additional information regarding the hearing procedures will be provided to the parent or eligible student               
when notified of the right to a hearing. 

3. The right to consent to disclosures of personally identifiable information contained in the student’s education                
records, except to the extent that FERPA authorizes disclosure without consent. One exception, which              
permits disclosure without consent is disclosure to school officials with legitimate educational interests.             
A school official is a person employed by the school as an administrator, supervisor, instructor or support                 
staff member (including health or medical staff and law enforcement unit personnel); a person serving on                
the School Board; a person or company with whom the school has contracted to perform a special task                  
(such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official                  
committee, such as a disciplinary or grievance committee, or assisting another school official in              
performing his or her tasks. A school official has a legitimate educational interest if the official needs to                  
review an education record in order to fulfill his or her professional responsibility. Upon request, the                
school discloses education records without consent to officials of another school district in which a               
student seeks or intends to enroll. (NOTE: FERPA requires a school district to make a reasonable attempt                 
to notify the parent or student of the records request unless it states in its annual notification that it intends                    
to forward records on request. 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the Grand                   
Coulee Dam School District to comply with the requirements of FERPA are to be addressed to: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-5901 
 
*State Law Qualification: Although FERPA allows 45 days to honor a request, the state policy records law                 

requires an appropriate response to a “public record” request within five (5) business days. RCW               
42.17.32 
 

NOTICE OF NONDISCRIMINATION 
The Grand Coulee Dam School District does not discriminate on the basis of sex, race, creed, religion, color, 
national origin, age, honorably discharged veteran or military status, sexual orientation including gender 
expression or identity, the presence of any sensory, mental, or physical disability, or the use of a trained dog guide 
or service animal by a person with a disability in its programs and activities and provides equal access to 
designated youth groups. The following employees have been designated to handle questions and complaints of 
alleged 
discrimination: 
 
Title IX Coordinator 
Name or Title: Athletic Director 
Address: Lake Roosevelt H.S. 
Telephone Number:633-1442 
 
Section 504/ADA Coordinator 
Name or Title: School District Nurse 
Address: District Office 
Telephone Number: 633-2143 
 
Compliance Coordinator for 28A.640 and 28A.642 RCW 
Name or Title: Superintendent 
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Address: District Office 
Telephone Number: 633-2143 
 
The Grand Coulee Dam School District will also take steps to assure that national origin persons who lack English 
language skills can participate in all education programs, services and activities. For information regarding 
translation services or transitional bilingual education contact Cathy Huston at 633-2143. 
 
COMPUTER AND NETWORK USE  
For students to use school computers and networks, please read and sign the following: GCDSD Procedure 
2022P 
  
ELECTRONIC RESOURCES 
These procedures are written to support the Electronic Resources Policy of the board of directors and to promote 
positive and effective digital citizenship among students and staff. Digital citizenship represents more than 
technology literacy: successful, technologically fluent digital citizens live safely and civilly in an increasingly 
digital world. They recognize that information posted on the Internet is public and permanent and can have a 
long-term impact on an individual’s life and career. Expectations for student and staff behavior online are no 
different than face-to-face interactions. 
 
NETWORK 
The district network includes wired and wireless computers and peripheral equipment, files and storage, email and 
Internet content (blogs, web sites, web mail, groups, wikis, etc.). The district reserves the right to prioritize the use 
of, and access to, the network.  
All use of the network must support education and research and be consistent with the mission of the district.  

● Acceptable network use by district students and staff includes: Creation of files, projects, videos, web 
pages and podcasts using network resources in support of educational research;  

● Participation in blogs, wikis, bulletin boards, social networking sites and groups and the creation of 
content for podcasts, email and web pages that support educational research;  

● With parental permission, the online publication of original educational material, curriculum related 
materials and student work. Sources outside the classroom or school must be cited appropriately;  

● Staff use of the network for incidental personal use in accordance with all district policies and guidelines;  
● Connection of staff personal laptops to the district network after checking with Technical Support to 

confirm that the laptop is equipped with up-to-date virus software, compatible network card and is 
configured properly. Connection of any personal electronic device is subject to all guidelines in this 
document.  

Unacceptable network use by district students and staff includes but is not limited to:  
● Personal gain, commercial solicitation and compensation of any kind;  
● Liability or cost incurred by the district; Downloading, installation and use of games, audio files, video 

files or other applications (including shareware or freeware) without permission or approval from the 
district Technology Director or his/her designee;  

● Support or opposition for ballot measures, candidates and any other political activity;  
● Hacking, cracking, vandalizing, the introduction of viruses, worms, Trojan horses, time bombs and 

changes to hardware, software, and monitoring tools;  
● Unauthorized access to other district computers, networks and information systems;  
● Cyberbullying, hate mail, defamation, harassment of any kind, discriminatory jokes and remarks;  
● Information posted, sent or stored online that could endanger others (e.g., bomb construction, drug 

manufacture);  
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● Accessing, uploading, downloading, storage and distribution of obscene, pornographic or sexually explicit 
material; and  

● Attaching unauthorized equipment to the district network. Any such equipment will be confiscated and 
destroyed.  

The district will not be responsible for any damages suffered by any user, including but not limited to, loss of data 
resulting from delays, non-deliveries, mis-deliveries or service interruptions caused by its own negligence or any 
other errors or omissions. The district will not be responsible for unauthorized financial obligations resulting from 
the use of, or access to, the district’s computer network or the internet. 
Internet Safety 
Personal Information and Inappropriate Content 

● Students and staff should not reveal personal information, including a home address and phone number, 
on web sites, blogs, podcasts, videos, wikis, e-mail or as content on any other electronic medium.  

● Students and staff should not reveal personal information about another individual on any electronic 
medium. 

● No student pictures or names can be published on any class, school or district website unless the 
● appropriate permission has been verified according to district policy. 
● If students encounter dangerous or inappropriate information or messages, they should notify the 

appropriate school authority.  
Filtering and Monitoring 
Filtering software is used to block or filter access to visual depictions that are obscene and all child pornography 
in accordance with the Children’s Internet Protection Act (CIPA). Other objectionable material could be filtered. 
The determination of what constitutes “other objectionable” material is a local decision. 

● Filtering software is not 100% effective. While filters make it more difficult for objectionable material to 
be received or accessed; filters are not a solution in themselves. Every user must take responsibility for 
his or her use of the network and Internet and avoid objectionable sites; 

● Any attempts to defeat or bypass the district’s Internet filter or conceal Internet activity are prohibited: 
proxies, https, special ports, modifications to district browser settings and any other techniques designed 
to evade filtering or enable the publication of inappropriate content; 

● E-mail inconsistent with the educational and research mission of the district will be considered SPAM and 
blocked from entering district e-mail boxes; 

● The district will provide appropriate adult supervision of Internet use. The first line of defense in 
controlling access by minors to inappropriate material on the Internet is deliberate and consistent 
monitoring of student access to district computers; 

● Staff members who supervise students, control electronic equipment or have occasion to observe student 
use of said equipment online, must make a reasonable effort to monitor the use of this equipment to assure 
that student use conforms to the mission and goals of the district; and 

● Staff must make a reasonable effort to become familiar with the Internet and to monitor, instruct and 
assist effectively. 

Copyright 
Downloading, copying, duplicating and distributing software, music, sound files, movies, images or other 
copyrighted materials without the specific written permission of the copyright owner is generally prohibited. 
However, the duplication and distribution of materials for educational purposes are permitted when such 
duplication and distribution falls within the Fair Use Doctrine of the United States Copyright Law (Title 17, USC) 
and content is cited appropriately. 
All student work is copyrighted. Permission to publish any student work requires permission from the parent or 
guardian. 
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NETWORK SECURITY AND PRIVACY 
Network Security 
Passwords are the first level of security for a user account. System logins and accounts are to be used only by the 
authorized owner of the account, for authorized district purposes. Students and staff are responsible for all activity 
on their account and must not share their account password. 
These procedures are designed to safeguard network user accounts: 

● Change passwords according to district policy; 
● Do not use another user’s account; 
● Do not insert passwords into e-mail or other communications; 
● If you write down your account password, keep it out of sight; 
● Do not store passwords in a file without encryption; 
● Do not use the “remember password” feature of Internet browsers; and 
● Lock the screen, or log off, if leaving the computer. 

Student Data is Confidential 
District staff must maintain the confidentiality of student data in accordance with the Family Education 
Rights and Privacy Act (FERPA).  
No Expectations of Privacy 
The district provides the network system, email and Internet access as a tool for education and research in support 
of the district’s mission. The district reserves the right to monitor, inspect, copy, review and store, without prior 
notice, information about the content and usage of:  

● The network; 
● User files and disk space utilization; 
● User applications and bandwidth utilization; 
● User document files, folders and electronic communications; 
● E-mail; 
● Internet access; and 
● Any and all information transmitted or received in connection with network and e-mail use. 

No student or staff user should have any expectation of privacy when using the district's network. The district 
reserves the right to disclose any electronic message to law enforcement officials or third parties as appropriate. 
All documents are subject to the public records disclosure laws of the State of Washington. 
 
ARCHIVE AND BACKUP 
Backup is made of all district e-mail correspondence for purposes of public disclosure and disaster recovery. 
Barring power outages or intermittent technical issues, staff and student files are backed up on district servers 
nightly – Monday through Friday. Refer to the district retention policy for specific records retention requirements. 
  
DISCIPLINARY ACTION 
All users of the district’s electronic resources are required to comply with the district’s policy and procedures and 
agree to abide by the provisions set forth in the district's user agreement. Violation of any of the conditions of use 
explained in the district’s user agreement, Electronic Resources Policy or in these procedures could be cause for 
disciplinary action, including suspension or expulsion from school and suspension or revocation of network and 
computer access privileges. 
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Violation of Acceptable Use Guidelines (computer network)  
Users of school computers are responsible for the appropriateness and content of the material(s) they transmit or 
publish on the system. Bypassing the school’s server is a violation of this policy. Hate mail, threats, harassment, 
discriminatory remarks, or other anti-social behaviors are expressly prohibited. Use of the system to access, store, 
or distribute obscene or pornographic material is prohibited. Use of school computers to post personal identifying 
information is prohibited. 
 
Step 1: Warning/Parent Contact/possible revoking of computer privileges 
Step 2: Revoking of computer privileges 
 
HAZING 
Students shall not participate, or conspire with others to participate in harassing acts that may injure, degrade,                 
disgrace, or put others at risk in any way.  Hazing may result in suspension or expulsion. 
 
FIREARMS/DANGEROUS WEAPONS 
Firearms/dangerous weapons (RCW 9.41.280) or items purported to be a weapon (fake or plastic guns) are not                 
allowed in school, at school sponsored activities, on school grounds, facilities, or school provided transportation.               
If a student brings a firearm/dangerous weapon to school it will result in immediate expulsion, (remove) for no                  
less than one calendar year, including notification of parents and law enforcement. The expulsion may be                
modified by the school district on a case-by-case basis. 
 
GANG ACTIVITY 
A gang is defined (RCW 28A.600.455) as a group of people (3 or more) who interact among themselves; have                   
identifiable leadership; take upon themselves an identity and or a group name; claim physical territory; and                
engage together in one of more forms of antisocial behavior and or criminal activity on a regular ongoing basis.                   
Student behavior, dress, signing or symbolism intended to represent gang affiliation will not be tolerated on                
school grounds or at school sponsored events. These symbols change from time to time and include such items                  
as hats, bandanas of any color, chain ornaments, clothing colors and styles, gang colors, use of hand signals, and                   
symbols of affiliation. Other attributes that denote membership in a gang may include the presence of types of                  
apparel, jewelry, accessories, graffiti, grooming, and tattoos. Behavior on or about school premises or at               
school-sponsored events that creates conflict or an atmosphere of intimidation, or creates a clear and present                
danger, or disrupts the orderly operation of school is prohibited. When an issue of concern is present, student(s)                  
involved will be notified and asked not to display such symbolism again. Subsequent violation of this policy will                  
result in discipline, suspension, or expulsion.  
 
CAFETERIA RULES AND EXPECTATIONS 
Breakfast and lunch meals are served in the cafeteria. Meals may be eaten in the cafeteria or designated areas                   
outside. Food and beverages are not allowed in the computer labs. Students are expected to comply with all school                   
rules while in the lunch line and while eating lunch. Specifically, taking cuts, pushing, shoving and horseplay will                  
not be tolerated in the lunch line. Conversation levels of 1 or 2 are expected. Yelling, wandering around, and                   
inappropriate language will not be allowed. It is the responsibility of the student to clear his/her area of their                   
plates and other trash. Students will be expected to comply with all directives of the staff responsible for                  
supervising the lunchroom. Any throwing of food will result in loss of privileges. Students who do not comply                  
with lunchtime rules and expectations may be subject to disciplinary action. 
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SCHOOL DISCIPLINE 
School discipline policies follow Washington state law and the PBIS model.  
Lake Roosevelt Schools are PBIS schools.  This means our discipline process focuses on teaching appropriate 
behavioral expectations and then following through with a progressive discipline model when expectations are not 
met by students as well as a system of positive reinforcement for students who are meeting behavioral 
expectations.  
 
WHAT IS PBIS?  
PBIS stands for positive behavioral interventions and supports.  There are three main components of PBIS.  They 
are teaching appropriate behavior in all settings, provide interventions when behavior expectations are not met, 
and recognize students when behavior expectations are met. 

PBIS is a team based school-wide design for discipline which includes all students and all staff in all settings.   It 
is a program that can be upgraded as we go along to better meet the needs of our student population by using the 
results of surveys completed by students, parents, and staff and the analysis of discipline data. 

 
The standard approach to student behavior is to utilize Restorative Practices and seek to ensure that students 
remain connected to the learning environment and school community. Specific circumstances involving student 
behavior issues may require additional support in the form of corrective action. Corrective actions may include: 
discipline, suspension, expulsion or emergency expulsion, and classroom exclusion. We believe in applying 
Restorative Practices, and when needed, the lowest level of corrective action necessary to improve student 
behaviors and maintain a productive learning environment. This progression of support fosters a positive school 
and community atmosphere and nurtures an environment for all students to grow as productive citizens.  
 
For more information about state laws governing school discipline, please visit  
https://www.k12.wa.us/student-success/support-programs/student-discipline/student-discipline-laws 
 
 
RAIDER TICKETS 
Raider Tickets are a part of our PBIS philosophy. Students can earn Raider Tickets for exemplifying 
characteristics from our Raider BEST behavior expectations matrix. Students will have the opportunity to 
exchange their tickets for rewards throughout the school year. Students are responsible for keeping track of their 
tickets.  
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Lake Roosevelt Elementary School 
Home of the Raiders 

2020-2021 

 

503 Crest Dr. ~Coulee Dam, WA 99116 
Phone: 633-0730 ~ Fax 633-2652 

Website: www.gcdsd.org   

 
Mission: To prepare ALL students to be successful members of our diverse 

society. 
 

 
Principal’s Message 
 
Dear Parents/Guardians and Students: 
 
It is my pleasure to welcome you to Lake Roosevelt Elementary.  The staff joins me in saying we’re 
happy to have you as part of the Raider Family.  We hope this will be a successful and satisfying year 
for you. 
 
The pages of this handbook are filled with important information regarding school policies and 
procedures.  Parents and students should review the contents together.  If you have any questions, please 
call the school office.  We feel that open and clear communication between school and home is 
important to the success of our educational program. 
 
Lake Roosevelt Elementary parents are our partners in the important job of educating the children of this 
community.  We welcome your participation and support this school year.  Working together, we will be 
able to reach our goals and celebrate the achievements of our students. 
 
Sincerely,  
 
Ms. Lisa Lakin 
Principal 
 
 
 
 
 
 
PLAYGROUND & RECESS RULES 
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1. Students may not bring toys and equipment from home to play with at recess.  
2. Students will show respect to others, themselves, and our school by: 

not hitting, kicking, or playing in a way which might hurt themselves or others 
using the “right” kinds of words (no foul language) 
playing according to the rules and sharing equipment 

3. Students must ask permission to leave the playground or to use the restroom.  
4. Students will help make the playground a safe place by: 

not playing tackle football  
not throwing snowballs, rocks, or ice 
not kicking balls against the school building 
using the slides appropriately (slide down on your bottom) 
walking on sidewalks 
not walking up the slide  
staying within playground boundaries 

5. Additional changes may be made as the time of the year and weather conditions demand. 
Final decision about indoor recess (in case of inclement weather) will be made by the building principal, in 
consultation with one or more recess supervisors. In his/her absence, the decision and notification should be 
made by the secretary. 

 
DEFINITIONS OF BEHAVIOR 
For your reference and to further clarify levels of misconduct, we have included the following definitions of 
behavior and the category they fall under along with definitions of consequences.  The school wide behavior 
charts Lake Roosevelt Elementary uses in determining levels of misconduct and consequences of exhibiting 
misconduct behavior will follow on the next four pages at the completion of the definitions of behavior and 
consequences. 
  
The general definitions of behavior are to assure students and parents/guardians have knowledge of the behaviors 
and the consequences that follow. 
 
Category I. Minor Misconduct 
Repeated Class Disruption 
Engages in noncompliance behaviors that disrupts others and/or interferes with teaching and student learning. 
Inattentive/Off-Task/Acting Out 
Not paying attention, sleeping, actively moving about the classroom.  Generally disrupting the education process. 
Uncooperative 
Not willing to do what adult asks. 
Tardiness 
Not arriving to class on time. 
Abusive Language/Obscene Language 
Negative statements, derogatory statements, and the use of four letter words and profanity. 
Insubordination 
Refusing to follow directions and rules. 
Violation of Bus Rules  
Non-compliance of established bus safety rules (i.e., standing/moving, improper seating, etc.) 
In Unsupervised Area or Using Equipment Without Permission 
Failure to be physically present where one is supposed to be and within view of an adult. Using school equipment 
(such as playground equipment) without permission. 
Disrespectful 
Speech or behavior which shows lack of respect or value 

20 
 

 



 
 
Cheating/Plagiarism 
Using or copying another person’s work or taking i.e., ideas, writing from another and crediting as one’s own. 
 

Minor Theft (Under $25 value)/Vandalism  
Willfully destroying or defacing property, taking something that does not belong to you. 
Display of Public Affection 
Any touching of an intimate nature. 
Inappropriate attire 
Clothing that is revealing, suggestive, too tight, too small, too loose, hazardous, conveys messages of drugs, 
violence, or gang affiliation. 
 
Category II. Major Misconduct 
Fighting 
Intentionally causing or attempting to cause physical injury to another person or intentionally behaving in such a 
way that would cause physical injury to another person. 
Major Vandalism/Theft or Breaking and Entering 
Willfully destroying or defacing property, taking something that does not belong to you, entering an area that is 
off limits without permission, aiding and abetting a theft by willfully being present when someone else is 
destroying, stealing, or entering property that does not belong to them. 
Harassment/Intimidation/Bullying others 
The intent to prevent or hinder by bullying, threatening, glaring/staring, blocking, isolating, or verbally abusing 
another person. 
Verbal Abuse 
Harsh and insulting language directed at a person. 
Threatening others/Retaliation 
Causing someone to feel vulnerable or at risk/seeking revenge 
Defiance of Authority 
Non-Compliance of a request made by staff, administrator, or other school personnel. 
 
Category III. Exceptional Misconduct 
Sexual Harassment 
Sexual harassment consists of deliberate, intentional, or unintentional sexual advances, request for sexual favors, 
and other inappropriate verbal or physical conduct of a sexual nature.  Sexual harassment may include, but is not 
limited to the following activities. 
● Verbal harassment or verbal abuse or pressure for sexual activity. 
● Repeated remarks to a person with sexual or demanding implications. 
● Unwelcome touch. 
● Offensive jokes. 
● Staring at body parts. 
● Suggestions or demands for sexual involvement accompanied by implied or explicit threats concerning one’s 

academic grades. 
Inappropriate use of Medication 
All medication whether Over the Counter or prescription needs to be dispensed through the nurses office. 
Public Endangerment 
Behavior that creates a risk of serious physical injury to others. 
Possession/Use of Tobacco 
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Possession or use of tobacco and smokeless tobacco. (i.e. cigarettes, Redman, Copenhagen, Skoal, electronic 
cigarettes) on school campus or bus. 
Sale of Illegal Drugs 
Conducting sales or transfers of controlled substance (real or purported) on school property or at school functions. 
Misuse of Technology 
Inappropriate use of equipment or facilities as specified in the handbook. 
Gang Activity 
Any behavior that is recognizable as affiliating with gangs. 
Assault/Physical Abuse 
Behaving in a way that causes substantial physical or bodily injury to another. Abusing or injuring the body of 
another.  
Possession of/Use of Alcohol or Chemical Substance 
The consumption, possession, sale or delivery of alcohol products, and drugs.  This includes odor on the person’s 
breath, sniffing or misuse or abuse of inhalants. 
Bomb Threat 
Calling the school or any other authority and threatening to bomb the school or implying that there is a bomb 
within the school. 
Possession of a Dangerous Weapon 
Possession on person, in clothing, or property of student (i.e. locker) of any instrument used as a weapon, (i.e. a 
slingshot, club, metal knuckles, knife, firearm, dagger, sword, explosives) to cut, stab, crush, or produce bodily 
harm or warrants alarm for the safety of another person found. 
Immoral/Vulgar or Lewd Conduct 
Public displays of inappropriate sexual behavior, including fondling, de-pantsing, peeping, hickies, profane notes, 
pictures, objects, or recordings. 
 
DEFINITIONS OF CONSEQUENCES 
The purpose of any disciplinary action is the improvement of the individual; and that academic success and 
discipline are closely intertwined. We further believe that to be effective, discipline must be administered in such 
a way that: 1. It maintains personal dignity. 2. It creates learning in the individual. 3. It leads towards an increase 
of self-discipline and personal responsibility. 4. It allows the individual to make choices. 5. Finally, it guarantees a 
student’s “due process” rights. 
Restitution 
To help students assume responsibility for damage to school property.  They will be asked to pay restitution of 
lost or damaged materials, equipment, or other school property.  Restitution cost will be provided through the 
maintenance staff. 
In-School Suspension 
Students may be assigned to in-school suspension for a full day or for a longer period of time depending on the 
level of misconduct. 
Short Term Suspension 
The administrator or designee shall have the right to remove students from school premises for any single class or 
full day, not to exceed ten (10) school days. 
Long Term Suspension 
Long term suspension shall mean denial of right school for attendance for more than ten (10) school days. 
Emergency Removal 
If a situation creates an immediate and continuing danger to the student, other students, or school personnel, or an 
immediate and continuing threat or substantial disruption of the educational process, students may be sent home.  
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Expulsion 
Expulsion shall mean the denial of school attendance for an indefinite period of time.  Students are restricted from 
school grounds and school activities during suspension or expulsion. 
Re-Entry Conference 
A student who has been suspended or expelled prior to returning to school the parent/guardian shall schedule a 
mandatory meeting with the principal and re-admission team.  The principal and team may recommend the 
student and parent/guardian sign a formal agreement that includes evaluation, counseling and other conditions. 
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Lake Roosevelt Jr/Sr High School 
Home of the Raiders 
2020-2021 

 
 

 
 
 

 
 

 
 
Dear Lake Roosevelt Jr./Sr/ High School Students and Families,  
 
Welcome all! We are excited to get back to another year here at LRHS. Last year ended in a way 
that no one would’ve wanted with being closed down due to COVID-19, but it is our goal to 
make the start of the 2020/21 school year go as smoothly as possible given that we are starting 
100% Distance Learning. We will strive for excellence no matter what. 
 
I encourage all of our famillie out there to become involved in your child’s education--now more 
than ever before. We are asking for all of our families to partner with us through this time of 
uncertainty. I know that if we can all pull together, we will not only survive but thrive as well.  
 
We believe all students can achieve and succeed! We, as a professional staff, are here to make it 
happen. Academic achievement, student success, and campus safety are our highest priorities for 
Lake Roosevelt Jr./Sr. High School. The staff is committed to setting high standards and 
maintaining the best educational environment for all students. As a staff, we are driven by 
commitment and excellence. We expect all our students to make a personal commitment to 
pursue excellence, achieve academic success, be involved in student activities, look for the good 
in all people, and make good decisions.  
 
The pages of the student handbook are filled with important information regarding school 
policies and procedures. Parents and students should review the contents together. If you have 
any questions, please call the school office. We feel that open and clear communication between 
school and home is important to the success of our educational program. 
 
 Go Raiders!  
 
Kirk Marshlain 
Principal 
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CLASS ENROLLMENT 
Students must be enrolled in 7 classes each day. For any exceptions applications must be made to the                  
School Administration. Senior students needing to work can go through the Career Choices work              
experience option. 
The last day for students to change classes is 10 days into each semester. 
Teacher Aides (TA’s) must be a Junior or Senior, and they may be an aide for only one period each semester. 
 
Each student is expected to come to class each day with all of their necessary materials. These items                  
include a pen or pencil, clean sheets of paper to write on and take notes in class, as well as a textbook that                       
has been provided to you by your teacher. If a textbook has not been provided, make certain that any                   
items the teacher hands out are kept in some type of folder or binder for each class. 
 
SCHEDULE CHANGES 
The Counselor’s Office will review information from teachers, parents, and test scores, as well as from                
the student, in helping with course selection. The Counselor’s Office is responsible for scheduling              
students and will review student or parent requests for schedule changes, although some changes will not                
be possible because of the need to keep class sizes balanced. 
 
TEXTBOOKS 
Teachers issue books to students at the beginning of the year or term. Upon returning books, all                 
noticeable damage will be subject to fines and payment required by the end of the school year. Lost                  
books will be charged at replacement costs with adjustments made yearly for depreciation. Report cards               
will be withheld, and Family Access will be denied until all fines have been paid (including textbooks,                 
course fees, sports fines/fees, and library books). 
 
SCHOOL COUNSELOR 
The main goal of a school counselor is to help students achieve academically and become productive                
citizens at LR Jr/Sr HS and in their community. Generally, school counselors: a) help students develop                
self-management skills and improve their relationships with peers and adults; b) help students develop a               
planned approach to their lives including setting short and long term goals and monitoring their progress;                
c) help students recognize the areas of academic achievement where they excel and have high areas of                 
interest. 

ADDRESS, PHONE & EMAIL CHANGES 
It is mandatory that students and parents notify the school to update student information when changes                
occur throughout the year. Office staff and teachers regularly mail information and/or call a student’s               
home. It is very time consuming to track down correct information. Please notify the school secretary as                 
soon as any changes occur regarding students’ home phone, mailing and physical address, and email               
address. 
 
ASB CARDS 
ASB cards help generate money for the Associated Student Body funds. Money generated through ASB               
is used to support such things as athletics, school wide assemblies, and a variety of other student needs                  
and activities. All athletes are required to purchase an ASB card for participation. Other students who                
purchase ASB cards to help support the school will benefit by gaining free admittance into all middle                 
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school and high school athletic events as well as receiving reduced fees for fund raising activities                
sponsored by the ASB. 
STUDENT MESSAGES 
Messages will be taken from parents/guardians only. To minimize interruptions to the learning process,              
classrooms will not be interrupted with transferred phone calls. A message will be delivered for the student to                   
return the call at a convenient time. If the office staff deems the situation to be an emergency, the student                    
may be brought to the office to take the call. 
Cell phone calls, texting, etc. are a disruption to students’ concentration on class work. Please make                
arrangements for students’ transportation before the start of the school day. Students are allowed to make                
phone calls during the day only when/if an emergency occurs. If there is a need to contact students,                  
please call the school office and the message will be respectfully relayed. 
 
FEES (may change due to district budget)  
ASB Grades 7-12 
JH Annual  

$30 
TBD 

Breakfast 
Reduced Breakfast 
Adult Breakfast 

$2.15 
Free 
$2.65 

HS Annual 
JH Sports Fee 

TBD 
$30.00 per sporting season 

Elementary Lunch 
Jr./Sr. High Lunch 
Reduced Lunch 4th-12th 
Reduced K-3rd 
Adult Lunch 
Milk 
Entrees 

$2.85 
$3.15 
$0.40 
Free 
$4.05 
$0.50 
$2.50 
 

HS Sports Fee  
 
 
Elective Fee 

$30.00 per sporting season  
$15.00 Per Semester 

   

 (Art/Food/Shop) 
Band (School Rental) 

$50.00 per year 
$25.00 per semester 
($20 for percussion) 
 

*No negative lunch balances will be allowed. 
Students must have money in their account. 
Drivers Ed (current information available from 
instructor) 

     
MEDICAL AND DENTAL SCHOOL INSURANCE 
All students are given the opportunity to purchase an accident policy covering the student for any injuries                                 
that may occur at school and to and from school.   
 
LOCKERS 
The school IS NOT responsible for losses from lockers.  The locker is only as safe as the student assigned 
that locker makes it. Locker combinations are available on the student’s skyward account. If students are 
asked to share lockers, it is suggested that you share with a close friend and do not give the combination 
to anyone else. A student having locker trouble should go to class before being tardy and then report the 
problem to the teacher.  The teacher will refer the problem to the office.  
 
 
Thefts sometimes occur in the hall lockers and P.E. lockers. To discourage these thefts, please take                               
the following precautions: 

1. Don’t disclose your locker combination to anyone. 
2. Double-check your locker (hall and P.E.) every time you use it to be sure it is locked. 
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3. Don’t leave large sums of money or valuable articles in your lockers. 
4. Report theft or loss of property to the office immediately. 
5. Identify your P.E. clothing with a laundry marker. 
6. The lockers are the property of the school district. School authorities have the right and obligation to check                  

lockers at any time for the safety, welfare, and protection of students and school property. 
7. Tampering with a locker (i.e. blocking latch) could result in fines or loss of privilege.  

 
PROPERTY 
A student, a student’s possessions, or school property assigned to a student (locker, desk, etc.) are subject 
to search and seizure.  Be advised that security cameras are in use at LR Jr/Sr HS in the hallways, at main 
entrances and covering the parking lot of the building. Backpacks, duffle bags, equipment bags, etc. are 
not permitted in classrooms, halls or other unmonitored areas. Students need to store these personal items 
in their lockers. If a student’s personal items are too large to fit in the locker, they may ask the office for 
assistance on a location to store their items until the end of the school day.  
 
PROMOTION AND RETENTION 
In grades 7 and 8, students must pass 6 of 10 core classes (Language Arts, History, Reading, Science,                  
Math) in order to be promoted to the next grade unless those classes failed are retaken and passed before                   
the next school year begins. In addition, Washington State History must be passed prior to being eligible                 
for advancement to 9th grade, unless the student transfers from a district that did not offer Washington                 
State History in grade 7. The principal, on a case-by-case basis, will consider appeals. The decision of the                  
principal shall be final and cannot be appealed. 
 
The school counselor, based upon the number of credits a student has earned, and not by age or number of                    
years in attendance, will assign students in grades 9th-12th to a grade level. This will apply to privileges                  
associated with each grade level, including locker assignments and participation in activities specific to              
grade levels. The building principal must pre-approve all make-up classes and any costs associated with               
the make-up classes will be borne by the student. Absent extenuating circumstances, the decision of the                
principal shall be final and cannot be appealed. Graduation requirements are set by OSPI and the Grand                 
Coulee Dam School Board of Directors, based on the cohort year the student begins 9th grade. (WAC                 
180-51-035). 
 
Grades 9-12 ) 
Students must earn 24 credits to qualify for a Lake Roosevelt Jr/Sr High School Diploma. 
Ninth grade: 0-4.5 earned credits 
Tenth grade: 5-14 earned credits 
Eleventh grade: 14-17 earned credits  
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ATHLETICS 
 
JUNIOR HIGH  
 
FALL SEASON WINTER SEASON SPRING SEASON 
Football Boys’ Basketball Track 
Volleyball Girls’ Basketball 

Wrestling 
Cheer 

 
HIGH SCHOOL  
 
FALL SEASON WINTER SEASON SPRING SEASON 
Football  Boys’ Basketball Baseball 
Cross Country Girls’ Basketball Track   
Volleyball Wrestling Tennis  
Cheer Cheer Golf 
Girls’ Soccer Softball 
 
PARTICIPATION GUIDELINES FOR ATHLETICS 
Students must meet all requirements stated in the Athletic Handbook.  Copies are available in the office. 
 
AFTER SCHOOL ACTIVITIES 
Several after school activities take place through the 21st Century Community Learning Center. These              
programs are an extension of the school day and expectations of students participating in these activities                
remains the same as during the normal school day. Only students taking part in sports or other school                  
sponsored after school activities will be allowed to ride the after school bus. 
 
ASSEMBLIES 
During assemblies students are required to sit with their class.  Appropriate yelling and shouting is 
encouraged to show your school spirit. During awards and special assemblies it is important to show 
proper respect towards presenters and to respect the rights of those around you. You will be asked to leave 
the event if behavior is deemed inappropriate, and may be subject to further discipline.  
 
EXPECTATIONS FOR ATTENDANCE AT SCHOOL EVENTS AND SPORTS ACTIVITIES 
Students are encouraged to support their teams by attending after school sporting activities as spectators.               
Students will be held to the same standards that apply during the regular school day. 
 
At all times students will show respect for the facilities. In addition, disrespect to the adults in attendance,                  
fellow students, and opposing team members will not be tolerated and will be grounds for disciplinary                
action.  
 
Student athletes who are not participating in their event are expected to follow the above guidelines.  
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CHEATING 
● Definition of Cheating –Collaborating without permission or using unauthorized devices as an aid to              

complete assignments or tests in a class is considered cheating. Cheating will also include instances of                
plagiarism.  Individuals allowing others to use their work as their own will receive the same consequences. 

● Definition of Plagiarism-Plagiarism is intellectual stealing. Plagiarism can consist of using words,            
sentences, or longer passages without giving the author credit. 

● Consequences of Cheating on an assignment – Student(s) will receive a “0” on the assignment and face                 
disciplinary action covered under the discipline policy. 

 
HALL PASSES 
The opportunity to leave class with a hall pass is a privilege extended to students. Any student who is out                    
of a teacher’s classroom must carry a hall pass. All hall passes will contain details, including: destination,                 
time left/return, date and staff initials. If a staff member asks to see your hall pass when you are found to                     
be in the hallway when class is in session, it is expected that the student will show their pass to the staff                      
member. Students who abuse the hall pass privilege may lose this opportunity at the teacher’s or                
administrator’s discretion. 
 
HOMEWORK and MAKE UP WORK 
Homework is the conscious effort of practice and learning outside of the normal class time. The LR                 
JR/SR HS staff feels it is a joint effort between the student and parent to establish a homework schedule                   
that includes adequate time and a comfortable study atmosphere to maximize the benefits of the               
homework. It is the student’s responsibility to complete all homework assignments. Teachers designate             
their own policies with regards to late or missing homework assignments.  
 
Make-up work will be allowed for all absences. However, teachers reserve the right to deny credit for                 
work assigned during an unexcused absence. It is the responsibility of the student to pick up make-up                 
assignments on the day he/she returns to class. Staff will do their best to provide work as quickly as                   
possible without disruption of current instruction. Students will be given reasonable time to complete              
work missed by excused absences. Some pre planned projects will have concrete due dates that must be                 
met regardless of absence. In general, students will be given a 1 day extension for each day they were                   
absent to complete their work for full credit. After this time has lapsed the teacher reserves the right to                   
treat the work as late and in turn follow their classroom policy for late work. The teacher will notify                   
parents when failure to turn in work becomes a problem. A conference will be held with the teacher,                  
parents, student and the principal if necessary. If a student has a pre-excused absence from class, it is at                   
the discretion of each teacher to provide assignments in advance of the student’s absence. Please allow 24                 
hours for the work to be made available. If work has been requested and granted for a pre-excused                  
absence, it will be expected to be turned in upon return to school.  
 
PUBLIC DISPLAY OF AFFECTION 
All students are expected to refrain from public displays of affection when they are at school and/or                 
participating/attending in-school functions. Failure to respect this policy will result in disciplinary action.  
 
ATTENDANCE/LOSS OF CLASS CREDIT 
After 12 unexcused absences in a semester, a student will be required to make up time for further                  
absences or face losing credit in that class. A warning letter will be sent at seven absences. Before a                   
student can lose credit in a class, a conference must be held with the student, parent, teacher and Principal                   
to develop a plan to correct the situation and determine the outcome.  
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JR/SR HS Discipline Information  
 
At Lake Roosevelt Schools we are focused on responsible, respectful and safe student 
behavior. The procedures below describe how our school strives to balance the needs of 
students who violate rules of conduct, the needs of those affected by such behavior, and the 
needs of the overall school community. Such balancing is based on the requirement in RCW 
28A.600.020(1) that student discipline rules be "interpreted to ensure that the optimum learning 
atmosphere of the classroom is maintained, and the highest consideration is given to the 
judgment of qualified certificated educators regarding conditions necessary to maintain the 
optimum learning atmosphere.” Discipline decisions are based upon individual circumstances, 
situation, and needs.  
 
School wide rules of conduct follow our Raider BEST philosophy: Be Safe, Excel in Learning, 
Show Respect, Take Responsibility. Teachers set rules of conduct in their individual 
classrooms.  
 
Students who violate the rules of conduct may be subject to restorative practices and/or 
corrective action. There is a wide variety of restorative practices.  
 
Examples of restorative practices may include, but are not limited to: 
• Mediation,  
• Apologies,  
• Relationship building,  
• Affective statements,  
• Community building circles,  
• Restorative dialogues/making agreements,  
• Repairing harm circles,  
• Restorative conferences, and/or  
• Restitution  
 
There are four types of corrective action:  
• Discipline,  
• Suspension or In-School Suspension (both short and long-term),  
• Expulsion (including emergency expulsions), and  
• Emergency removal from class, subject or activity 
 
Discipline may include:  

- Detention 
- Restitution  
- Completing a project relevant to the infraction  
- Loss of privileges  
- Behavior contract  
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Serious behaviors that may result in suspension or expulsion include but are not limited to: 

- Fighting or threats to fight 
- Possession/use/sale of alcohol, marijuana, tobacco, drugs, or paraphernalia  
- Bullying, harassment, or intimidation (verbal, written, or physical)  
- Threats to cause harm to others 
- Possession or use of a weapon  
- Insubordination  
- Destruction of property  

 
Threats to cause harm to self will result in self harm/suicide protocol. This includes alerting 
parents/guardians, health and law enforcement officials, and possible requirement to obtain 
mental health clearance before returning to school.  
 
During a suspension or expulsion: 
The school will provide school assignments. School staff are available to answer your questions 
and concerns. Your child is not permitted to be at the school, even for extra-curricular activities. 
 
When a student returns from a short term suspension (10 days or less):  
A staff member at the school will check in with your child to make sure that they feel supported 
and welcomed back into the school community. This check-in may include discussing what 
happened, repairing relationships, and identifying supports that your child needs to be 
successful moving forward. This could include a behavior contract. 
 
When a student returns from a long term suspension (more than 10 days) or expulsion:  
The school will invite you and your child to a re-engagement meeting to create a written plan 
that makes sure your child gets the support he/she needs to be successful moving forward and 
to repair harm and restore relationships. This could include a behavior contract.  
 
For students with a 504 Plan or IEP: 
If your child is removed from school for more than 10 consecutive school days or a total of 10 or 
more school days in the same school year, the school will invite you to a Manifestation 
Determination meeting. The purpose of this meeting is to find out if there is a relationship 
between your child’s disability and the behavior that led to the discipline. If so, additional support 
may be offered.  
 
Student discipline information is protected by the Family Educational Rights and Privacy Act 
(FERPA). Student discipline information will only be shared with parties who have legal access 
to that student’s information. In other words, you may not request information about another 
student’s discipline.  
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